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Login as a Notetaker

To login as a exisiting notetaker you need to use the clockwork web admin link. The link would be in this format:

http://yourdomain/clockwork/staff/schedule/default.aspx

*Only Clockwork admin users or users allowed to login on the web admin are allowed to access this link.

* To test the actual note-taker application/registration process on the web you can have a student login and go through the application process.
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http://yourdomain/clockwork/staff/schedule/default.aspx

i _Main menu
Login as another user Calendar Help

Please log in

To access this site you will need to log in with your user name and password. Please remember to log out when you are done

User-name: [Krystel

Password: |.ie.e..

ClockWark Online Student Access

In the first step you need to enter the clockwok user-name and password.
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“i_Main menu H e KRYSTEL . log out

Calendar Help

¢ : Calendar

e/

g% Login as another user

ClockWork Online Student Access

Select the option ‘login as another user’
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Login as another user
Loginas:
Student

* Motetaker

Instructor

Alternate course contact

Student number (for students or notetakers), email or username (for instructors or alt contact), or altid {for notetakers):

Your ClockiWork username and password:
Clockiork username: |Krystel

Clock\Work password: ||

Switch login

ClockWark Online Student Access

-

& KRYSTEL . lng out

99003517

Select the ‘notetaker’ option and the enter the note-taker’s student number in the student number field followed by the clockwork username

and password.
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% & 90003817 . log

Submit a comment Help

Your welcome message text should go here. See 'MNotetakers welcome message' in the settings.

ClockWork Online Student Access

The notetaker can read instructions posted on the information page. The instructions displayed here can be edited through Clockwork admin.
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> & 99003817 . Jog out

imit a comment Help

Notetaker Courses
Your courses: Shnwterm:l' Summer 2014 ¥ I Refresh list |

Ay courses | have been selected | bty lecture notes
subject Course Code Section Mo Upload
terefr test testrest Mo Upload
aaa Mo Upload

| Add a new potential course |

[ am no longer available to take notes for the following course:
' v | Remove this course |

Confidentiality Agreement Reminder
Your confidentiality agreement text should go here (see the 'Confidentiality agreement text' in the settings).

Clockdork Online Student Access
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o T

&) ClockWork

S @ gon03et7 . log out

Profile Submit 2 comment

Notetaker Courses

Yourcourses: Show term: | Summer 2014« Refresh list
Iy courges [ hawve been selected by lecture notes
subject Course Code Section Mo Upload
teretr test testtest o Upload
aaa o Upload
I Add a new potential course |

| am no longer available to take notes for the following course:

v | Rermove this course |

Confidentiality Agreement Reminder
Your confidentiality agreement text should go here (see the 'Confidentiality agreement texd' in the settings).

Clockiark Online Student Access

The notetaker has the ability to add a new course to his/her list or remove/withdraw themselves as a note-taker for a specific class. This is an
optional setting and can be turned off from Clockwork admin.
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5 & 99003817 . log out

Submit a comment Help

Add Potential Course

['would like to become available to be a note taker for the following courses:

LIBIO 2145 001

I | Add selected course(s) | I | Add all courses | | Cancel |

Clockwiork Online Student Access
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L

. 4 990035817 . log out

Frofile ubmit a comment

Notetaker Courses

Your colrses: Show term: | Surmer 2014 ¥ Refresh list
Ay courses [ hawve been selected Ay lecture notes

BIC 2145 001 Mo Upload

subject Course Code Section Mo Upload

teretr test testtest Mo Upload

aaa Mo Upload

| Add a new potential course |

| am no longer available to take notes for the following course:;

v | Remaove this course |

Confidentiality Agreement Reminder
Your confidentiality agreement text should go here (see the 'Confidentiality agreement text’ in the settings).

Clockivork Online Student Access
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S & 90003817 . log out

it a comment

Notetaker Courses

YOUr Ccourses: Show term: | Summer 2014 ¥ Refresh list
Ay courses I have been selected Mty lecture notes

BIC 2145 001 Mo I Upload I

subject Course Code Section Mo Upload

terefr test testtest Mo Upload

aaa Mo Upload

| Add a new potential course |

[ am no longer available to take notes for the following course:

v | Remove this course |

Confidentiality Agreement Reminder
Your confidentiality agreement text should go here (see the 'Confidentiality agreement text’ in the settings).

ClockdWork Online Student Access

The notetaker can then upload sample notes/lecture notes for all the classes they are avaialble for.
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5]

mit & comment Help

=]

d 99003817 . log out

Hello for BIO 2145 001

Hello are listed belowe click on the lecture date in the first column to view the file. Use the 'Submit notes' button to add a file to the list.

Submit Hello

Please submit one or maore files below:

Lecture date: | 572014 jiral.PNG
Lecture date: | 51472014 jiraz. PG
Lecture date: | 54212014 jira3.PHG
| Submit notes | | Back to courses |

Hella (click to download)

Date uploaded

Action

Mo records to display.
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mit & comment Help

d 99003817 . log out

Hello for BIO 2145 001

Hello are listed belowe click on the lecture date in the first column to view the file. Use the 'Submit notes' button to add a file to the list.

Browese

Browse

Submit Hello

Please submit one or more files below:

Lecture date: | 5/7/2014 jiralPHG
Lecture date: | 51452014 jiraz. PG
Lecture date: | 5/21/2014 jiraz. PG

I | Submit notes |I | Back to courses |

Braowse

Hella (click to download)

Date uploaded

Action

Mo records to display.
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Submit a comment Help

™

-

& 95003817 . log out

Hello for BIO 2145 001

Hello are listed below, click on the lecture date in the first column to view the file. Use the "Submit notes' button to add a file to the list.

Submit Hello

File successfully uploaded.

Flease submit one or more files below:

Lecture date: |
Lecture date: | 5/14/2014
Lecture date: | 572172014
| Submit notes | | Back to courses |

fclick to download)

Drate uploaded Action
notes 21452014 05-07 PG 2014-05-20 Rernove
notes 21452014 05-07 PG 2014-05-20 Fernove
notes 21452014 05-07 FMG 2014-05%-30 Rernove

ClockWork Training Guide & Manual
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5 & 59003817 . log out

Submit a comment Help

Hello for BIO 2145 001
Hello are listed below, click on the lecture date in the first column to view the file. Use the "Submit notes' button to add a file to the list.
Submit Hello

File successfully uploaded.

Flease submit one or more files below:

Lecture date: |

Lecture date; | 51442014

Lecture date: | 5/21/2014

| Submit notes | | Back to courses |

iclick to download) Drate uploaded Action
notes 21452014 05-07 PMG 2014-05-20
notes 21452014 05-07 PMG 2014-05-20 Remave
notes 21452014 05-07 PMNG 2014-0%-20 Rermove

Clackdvark Online Student Access
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— S & ggopasiy . |

Submit a comment Help

Your Profile
Profile

First name: [Julie Last name. apbott
Student number: |gaonzgt7

University email:

krystel@clockworks. ca

Alternate email:

¢ Mailing address ¢/ Permanent address
adfsdfsdfjil sdf=sdf

Fhone (Home):

Fhaone (Other):

Update profile

Clockiork Online Student Access

The profile info is automatically filled through data sync the notetaker can fill information that is not available.
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% @ 99003817 . log out

SUbmit @ comment Help

MNote-taking Procedures
Step 1

You must upload your sample notes so that you can be selected as a notetaker. Click on the 'Courses / Motes' link in the menu on the left, then click on
the 'Upload sample notes' link for each course in the list and follow the instructions to upload your sample notes.
Step 2

You will receive an email once you have been selected as a notetaler, to notify you that you should begin uploading your notes.
Step 3

once you have been selected as a notetaker, you must upload your lecture notes after each lecture. Click onthe 'Upload notes' button beside the
course you have been selected for, and follow the directions to upload your notes.

Clackywork Online Student Access
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Submit a comrment Help

Your comments are welcome!
Flease fill in the delails below and click the ‘Submit” bulfon at the bollom to send us your comment, guestion or suggesiion;

Mame:
Julie Abbott

Email:
krysteli@clockworks.ca

Comment:

Which of 3, twenty-nine, 70, 496 or €5 i=2 the lowestc?

Please type the answer:

Submit my comment Cancel
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5 & 59003817 . log out

Imit & comment Help

Thank you for your submission.

ClockiWark Online Student Access

ClockWork Training Guide & Manual Page 19 of 37



% & 99003817 . log out
Praofile Subrnit a comment

Notetaker Courses

Your courses:

Show term: -_SummerQEIM v Refresh list |

Ay courses I hawve been selected |

BIO 2145 001 Yes I Upload lecture notes I
subject Course Code Section Mo Upload

teretr test testtest s Upload

aaa Mo Upload

| Add a new paotential course |

[ am no longer available to take notes for the following course:

v | Femove this course |

Confidentiality Agreement Reminder

Your confidentiality agreement text should go here (see the 'Confidentiality agreement text’ in the settings).

Clockioark Online Student Access
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Login as a student receiving notes

To login as a stduent receving you need to use the clockwork web admin link. The link would be in this format:

http://yourdomain/clockwork/staff/schedule/default.aspx

*Only Clockwork admin users or users allowed to login on the web admin are allowed to access this link.
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http://yourdomain/clockwork/staff/schedule/default.aspx

i _Main menu
Login as another user Calendar Help

Please log in

To access this site you will need to log in with your user name and password. Please remember to log out when you are done

User-name: [Krystel

Password: |.ie.e..

ClockWark Online Student Access
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“i_Main menu H e KRYSTEL . log out

Calendar Help

¢ : Calendar

e/

g% Login as another user

ClockWork Online Student Access
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= O - I'
2) ClockWork

)

> & KRYSTEL . log out

Login as another user
Login as

Motetaler

Instructor

Alternate course contact

Student number (for students or notetakers), email or username (for instructors or alt contact), or altid (for notetakera)l 58T

our Clockiorlk username and password:
ClockVyark username: IKr},fstel

Clockitork password: |

Switch login

ClockWork Online Student Access

Select the student option and enter the ‘student_no’ in the student field. Enter the clockwork username and password and hit ‘switch login’.
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i _Main menu

Welcome to the Online Student Services

Flease select an option from the menu below:

e

Eook a test

>

Course Motes

m —=
O =
by schedule Accommodation | etters

74

Mote-talkers
Clockiark Online Student Access

Select the course notes option to go through the student reciving notes section.

ClockWork Training Guide & Manual
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Book an appointment
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&

Book a warkshop
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Submit a comment Help

MNote Taking Program

Flease click on 'Courses f Notes' on the left menu to view your note taking reguests.

If you hawve any questions or need assistance, please contact us by phone or email
ClockdWork Online Student Access
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Ament Help

Courses

Your courses are listed below. Please ensure the ' require a note taker' reads "es' for each course that you require notes for,

Refresh list

Showe terrm '_SummerEDM Y|

I require a note . by lecture
Course name talcer Mote taker awailability otes
BIO 2145 001 Mo A
wiew download history change this

ClockWork Online Student Access

Only
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Ament Help

Courses

Your courses are listed below. Please ensure the ' require a note taker' reads "es' for each course that you require notes for,

Show term: '_SummerEDM ¥ | | Refresh list

I require a note . by lecture
Course name talcer Mote taker awailability otes
BIO 2145 001 Mo A
wiew download history change this

ClockWork Online Student Access

students student
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i ain menu

it @ comment Help

L Successfully marked 'require notetaker'.

Courses

Your courses are listed below. Please ensure the 'l reguire a note taker' reads “Yes' for each course that you reguire notes for.

Show term: '_Summer2D14 v Refresh list .

Irequire a note T Ay lecture
Course name taker Mote taker availability notes
BIO 2145 001 Yes | select  notetaker | Motes
wiewy dawvnlaad histary change this

Clockdark Online Student Access
Students reciving note-taking accommodation can go-online and request a note-taker. The students have an option to select their own note-

taker. They can make their decsion based on sample notes uploaded by the note-taker.
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Help

Courses

Your courses are listed below. Please ensure the 'l require a note taker' reads "Yes' for each course that you require notes for.

Show term: -_Summer2lil14 7| Refresh list

Irequire a note Y bty lecture
Course name taker Mote taker availability otes
BIO 2145 001 Yes Selected I Notes I
wiewr download histary Contact us if vou need
to switch rotetakers

ClockéWork Online Student Access
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omment Help

Lecture Notes for BIO 2145 001 Back to courses

wieny download histony

Lecture date | Motetaker Comrments | Daownload

May 15 (Thu) Motetaker 1058 notes ‘E View notes I
May 6 (Tue) Motetaker 1061 notes 2 View notes
May 1 (Thu) Motetaker 1063 notes 2 View notes
June 4 (Wed) Notetaker & 2 View notes
June 4 (Wed) Notetaker 21 2 View notes
May 7 (Wed) Motetaker 33 notes 2 View notes
May 7 (Wed) Matetaker 33 notes 2 View notes

Back to courses

Clackywork Online Student Access
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omment Help

Lecture Notes for BIO 2145 001 Back to courses |

wiews download histary I

Lecture date | Motetaker Comrments | Daownload
May 15 (Thu) Motetaker 1058 notes 2 View notes
May 6 (Tue) Motetaker 1061 notes 2 View notes
May 1 (Thu) Motetaker 1063 notes 2 View notes
June 4 (Wed) Notetaker & 2 View notes
June 4 (Wed) Maotetaker 21 2 View notes
May 7 (Wed) Motetaker 33 notes 2 View notes
May 7 (Wed) Matetaker 33 notes 2 View notes

Back to courses

Clackywork Online Student Access
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s & 58T Jog out

bt a camment Help
Download History for
Lecture date | Date downloaded ‘ Comments | Dol oad
May 15 (Thu) May 30 2014 notes 2 View notes
(12,03 PM)

Back to courses

Clockiark Online Student Access
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mimemnt Help

MNote-taking Procedures

You must be approved by your advisor for a notetaker accommodation before you can use the note-taking system. The following procedures
only apply to you if you have been approved for a note-taking accommedation.

Step 1

You must indicate that you require a note-taker for each course that you would like to receive notes for. Click onthe 'Courses f MNotes' link in the main
menu, then click on ‘Mo - change this' beside each course for which you require a note-taker.

Step 2
If & note-taker is available for a course you will see a button called 'select a notetaker' in the 'Notetaker availability' column of your course list. Click on

the button to wiew the list of available notetakers. You are able to browse sample notes that each notetaker has uploaded in order to help you make
your decision,

Step 3

Once you have selected a notetaker, you are able to download the notes that have been uploaded by your notetalker. Click on the 'Notes' button
beside the course you wish to download notes for. Mote that you should download your notes at least once perweelk. If you wait until the night before a
test or exam, the system could be unavailable and no one will be able to assist you after hours.,

Clockywork Online Student Access
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it & comment Help

Your comments are welcome!
Please fill in the delalls below and click the “Submit’ buffon af the boftom to send us yvour cormiment, guestion or suggestion:

Name:
John Smith

Email:

Comment:

Type your comumenht and click 'Submit my comntnent!'

The word 'restoration' has which letter in 9th position?

A

Generate a new question

Please type the answer:

I‘ Submit my comment ‘I‘ Cancel ‘

Clockwork Online Student Access
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i _Wlain menu H & 58T . log out

2| COmment

Thank you for your submission.

Clockork Online Student Access
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